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Job Description
Project Officer (Health)

The Project Officer’s role is to work as a team member of
St George Youth Services to achieve the objective of the Project, namely:

To work collaboratively & holistically to address the health needs of young people
aged 12-25 in St George and Sutherland area utilizing a health promotion / community
development approach;

Employment Status: Fulltime 35hours per week for 12mths, (with possible extension)

Responsible to: The position is directly responsible to the Team Leader, who reports to the
Executive Committee via the Manager.

This Job Description should be read in conjunction with St George Youth Services’
(SYS) Policies and Procedures, employee job contract & other relevant guidelines
including the Funding Bodies Guidelines.

1. Coordination of Health Promotions for the UZ Youth Health
Clinic

1.1  Promote the services provided through the UZ Youth Health Clinic via youth-
accessible strategies

1.2  Coordinate other complementary Health Promotion strategies for the UZ
Youth Health Clinic ie. Promote early-help seeking & the prevention of health
problems related to young people’s health and wellbeing

2. Coordination of the GLYSSN social support group for young
people who are same-sex attracted and gender diverse, aged under 25

2.1 Promote/Maintain & facilitate the GLYSSN social and educational support
groups for same sex attracted and gender diverse young people aged 25 and
under who live or have connections to St George or Sutherland.

2.2  Develop and maintain calendar of activities and programs for the GLYSSN
group.

2.3  Develop and maintain mechanisms to ensure program sustainability,
including peer facilitation strategies & education strategies.



3. Community Development (Health Promotions work to build the
capacity of the local community in a sustainable way)

3.1 Work in partnership with the GLYSSN steering committee & UZ

Youth Health Committee, each of which are composed of stakeholders who

specialise and contribute support to each project.

3.2 Promote the project to & collaborate with relevant stakeholders, ensuring

3.3

3.4

3.5

3.6

3.7

sustainable links for the target group and effective referrals to the project eg.
Work together with schools, families, culturally and linguistically diverse
communities, and youth services

Develop and facilitate community education /campaigns addressing issues
such as early-help seeking, homophobia, sexual health, in partnership with
other services

Develop, or identify, and distribute educational resources to young people,
families, communities, education centres, and other services (including
maintaining the St George Youth Services and GLYSSN website)

Develop peer education strategies to support health promotions outcomes:
Recruit & train peer educators to deliver groupwork & educational strategies
on issues such as HIV, sexual health & related issues, and to assist with
GLYSSN social support group meetings

Other Community Development activities, including networking, advocacy &
representation of the issues/needs of the target group, and participation in
collaborative capacity building projects with other services

Participate in Interagency Networks and other relevant meetings as directed.

4. Project Administration

4.1

4.2

4.3

4.4
4.5

Develop & maintain project administration including:

4.1.1 Project work plans & reports to Management & to funding bodies

4.1.2Develop and implement a monitoring and evaluation system for the

project, recording client statistics and outcomes for research and
evaluation purposes, & measuring behavioral change where relevant

4.1.3 Maintaining administrative requirements such as travel expenses,

timesheets, leave forms, financial transactions etc.

4.1.4 Maintain & work according to project budget/s
4.1.5 Write Submissions for funding as needed

Participate in St George Youth Service staff meetings, Supervision meetings
& Project Steering Committee meetings

Participate as a team member with SYS staff, providing appropriate support
for other staff, and input into planning and evaluation processes

Attend training and professional development courses as required.
Undertake other relevant duties as directed by the SYS Management.



EXPERIENCE &/OR QUALIFICATIONS REQUIRED

Essential Criteria:

1. Relevant tertiary qualifications/experience in welfare, health, behavioral or social
sciences;

Skills/experience in health promotions or community development;

3. Skills/Experience working with young people, particularly young people from culturally
and linguistically diverse (CALD) backgrounds;

4. Understanding of issues facing same sex attracted & gender diverse young people and
ability to affirm diversity and challenge homophobia through community development;

Skills/experience in group work;

Excellent organisational, administrative & communication skills (including submission
writing, marketing & media skills);

7. Ability and commitment to teamwork and ability to work independently ;

8. Ability to work collaboratively with government and non-government services;
Desirable Criteria

1. Current NSW drivers licence and own comprehensively insured catr;

2. Computer literacy, including word processing and internet skills.

Salary & Conditions
e Excellent Salary package up to the value of $62,917pa plus super

e Salary package includes base salary as per SACS (NSW) Above Award, $16050pa of salary able to
be salary packaged (tax free), and a car allowance of $2600pa for use of own car for work purposes
(above & on top of mileage reimbursement).

oAll applicants must submit their Resume & statement addressing each essential & desirable criteria
(using the ‘How to Apply’ guide in the information package). For further information ph. 95561769.

eYour application should be received by 5pm on 4t September 2008.

This is a Child-Related position . under the Child Protection (Prohibited Employment) Act 1998. It is a legal
requirement that the successful applicant must undergo a Working with Children Check prior to commencing
employment. Prohibited Persons as defined under the Act are ineligible to apply for this position, and it is an
offence to do so. Information on the ‘Working with Children Check’ may be obtained from the Commission for
Children and Young People web-site at www.kids.nsw.gov.au.




